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[bookmark: _GoBack]Dear Member,


NOTICE OF THE ANNUAL GENERAL MEETING
NOTTINGHAM AND DERBY BRANCH


This notice is to advise you of the annual general meeting of the members of the BCS, The Chartered Institute for IT, Nottingham and Derby Branch. Details of this meeting follow.

Date		17 October 2017
Time		18:30 – 19:00
Place	Novotel Nottingham and Derby, Bostocks Lane, Long Eaton, Sandiacre, Nottingham, NG10 4EP, https://goo.gl/maps/6cKb3H95PHU2

I would be grateful if members could make every effort to attend this important event in our calendar.

Agenda

1. Welcome and Introductions
2. Apologies
3. Minutes of 2016 AGM
4. Minutes of 2017 EGM
5. Chair's Report
6. Treasurer's Report
7. Election of Officers
8. Any Other Business

Copies of the 2016 Annual General Meeting and 2017 Extraordinary General Meeting minutes and officers' reports will be distributed at this meeting. To facilitate members that are unable to attend, these reports will be available on our branch website shortly after the meeting.
Nominations for the branch officer positions of Chair and Treasurer must be e-mailed to nottm-sec@bcs.org.uk by 3 October 2017. 
The nomination form is attached to this notice.
Your committee needs your support to continue in its work for all members and non-members alike. We seek new committee members to help us continue with the provision of regular events. We would be grateful for all nominations to join the committee using the attached form.
Visit the BCS Volunteer Portal (http://volunteer.bcs.org/Guidance_roles) to find out more about Committee Roles.
Yours sincerely,

Gary Lefman FBCS CEng MIET
Chair
Chair and Treasurer Nomination Form 2017 – 2018
Nominations
Each year, the Chair and Treasurer of BCS Nottingham and Derby Branch needs to be elected by the membership of the Branch. Those who would like to take up the position(s) must be Professional members of the BCS (MBCS or above) and be nominated by at least two nominees. 
Nomination Period
Nominations can be taken from 12 September 2017 up to 14 days before the Annual General Meeting, which this year, is held on 17 October 2017.

CLOSING DATE FOR ALL NOMINATIONS IS 3 OCTOBER 2017

Positions
Chair 
· Must be a professional member of BCS (MBCS/FBCS). 
· Responsible for the supervision of all matters concerning the effective administration of the branch. 
· Chairs all general (AGMs and EGMs) and committee meetings. 
· Prepares the Chair’s Report for each AGM. 
· Ensures the formulation of strategies for the committee and implements appropriate actions to achieve the strategic goals. 
Treasurer 
· Must be a professional member of BCS (MBCS/FBCS). 
· Prepares annual budget and potential project funding each year. 
· Responsibility to the branch committee for the branch funds and any other appropriate financial business. 
· Reports at fixed intervals to Member Group Committee. 
· Submission of income and expenditure statements produced by BCS Finance for the AGM 
· Deals with payments and receipts to and from Operational Budget and liaises with BCS where necessary. 
· Notification, through Member Groups Team (groups@hq.bcs.org.uk), of any forecast overspend together with (a) circumstances leading to this position and (b) proposed action plan to resolve the situation.
Other Positions
Other positions on the committee will be filled at the next committee meeting on 11 December 2017, following the AGM. These position are Secretary, Membership Secretary, Webmaster, Events Officer, and YPG Representative. Additional positions to assist where necessary are Women’s Officer, Education Liaison Officer, Disability Support Officer, Industry Liaison Officer, Publicity Officer, Social Media Officer, and E-mail Co-ordinator.

I, NOMINEE FULL NAME, wish to be considered for the position of CHOOSE POSITION for the BCS Nottingham and Derby Branch for the financial year 2017 – 2018. I confirm that I am a professional member of the BCS.
BCS Membership Number: MEMBERSHIP NUMBER
BCS Membership Level: CHOOSE MEMBERSHIP LEVEL
Telephone Number: TELEPHONE NUMBER
E-mail Address: E-MAIL ADDRESS
Proposer
Proposer: PROPOSER FULL NAME
Proposer BCS Membership Number: MEMBERSHIP NUMBER
Proposer Telephone Number: TELEPHONE NUMBER
Proposer E-mail Address: E-MAIL ADDRESS
Seconder
Seconder: SECONDER FULL NAME
Seconder BCS Membership Number: MEMBERSHIP NUMBER
Seconder Telephone Number: TELEPHONE NUMBER
Seconder E-mail Address: E-MAIL ADDRESS
About
Please write a short précis about yourself and why you wish to be selected for the position you have chosen.





For convenience you may send a separate electronic copy of your nomination form to your proposer and seconder and ask them to return that copy by email to the Branch Secretary. Please also ensure your own original is returned by e-mail. Each supporter’s electronic copy must be returned to the Branch Secretary by the required date.
Please send your completed nomination form to nottm-sec@bcs.org.uk by 3 October 2017. Nominations received after this date will not be entered into the election at the Annual General Meeting.
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